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3. The Writing Process 

 

         Writing is never a one-step action; it is an ongoing creative act. The process of writing 

has roughly four steps. In the first step, you create ideas. In the second step, you organize the 

ideas. In the third step, you write a rough draft. In the final step, you polish your rough draft 

by editing it and making revisions. 

 

 

Step 01 : Prewriting 

MODEL 

        The first step is called prewriting . Prewriting is a way to get ideas. In this step, you choose 

a topic and collect ideas to explain the topic. There exist many techniques that students can use 

to get ideas. Listing is a prewriting technique in which you write the topic at the top of a piece 

of paper and then quickly make a list of the words or phrases that come into your mind. Don't 

stop to wonder if an idea is good or not. Write it down! Keep on writing until the flow of ideas 

stops. 

       In the following example, the assignment was to write a paragraph about a person who has 

made a difference in the world, in the community, or in the writer's life. First, the writer made 

a list of people who have made a difference. Then he decided which person to write about and 

circled his choice, as illustred below 

 

         Next, the writer started a new list. He wrote his chosen topic, Grandfather, at the top of a 

new piece of paper and started writing words and phrases that came into his mind about his 

grandfather. 
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        The writer ,then , looked at his second list and decided to write about how his grandfather 

helped his community. He circled that idea. Then he thought about how his grandfather helped 

his community. He circled two ideas and marked them A and B. The writer also crossed out 

anything that didn't belong to these two ideas. 

 

 
 

Step 02 Organizing 

 

         The next step in the writing process is to organize the ideas into a simple outline. 

The writer of our models wrote a sentence that named the topic (his grandfather) and told the 

main idea (his grandfather helped his community). Below the first sentence, he listed the two 

main ideas and any other words and phrases from the list that gave more information about 

them. 
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Step 03: Writing 

  

          The next step is to write a rough draft, using your outline as a guide. Write your rough 

draft as quickly as you can without stopping to think about grammar, spelling, or punctuation. 

Just get your ideas down on paper. You will probably see many errors in your rough draft. 

This is perfectly usual and acceptable- after all. this is 

just a rough draft. You will fix the errors later. 

Notice that the writer added some ideas that were not in his outline. Notice also that he added 

a concluding sentence at the end. 

 
 

 

Step 04: Polishing, Revising and Editing 

 

     In this step, you polish what you have written. This step is also called revising and editing. 

Polishing is most successful if you do it in two steps. First, attack the big issues of content and 

organization (revising). Then work on the smaller issues of grammar, punctuation, and 

mechanics (editing). 

 

Consider the following versions :  

 

Peer Editing A peer editor is a classmate who reads your paper and helps improve the content 

and organization. A peer editor's job is to read, ask questions, and comment on what's good and 

on what might be changed or made clearer. He or she should not check the  grammar or 

punctuation.  

     In the following model, the peer editor's comments and the writer's replies are on both sides 

of the page. 
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Self-Editing. This student writer checked his paper with the Self-Editing Worksheet, found 

and corrected most of his errors, and wrote the following final draft. 
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        The writer and peer editor discuss the comments, and then the writer writes a second 

draft. After using the following checklist, the writer produces the final product. 
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