Quelques modèles de mails de candidature


En cas de candidature spontanée : 
Dear Mr/Mrs X,

Currently …[nom du poste ou diplôme]…., I am taking the opportunity to contact you as I am highly interested in a graduate position in your team/company.

My academic credentials coupled with my previous experience as a … within a …[type d’entreprise] make me think that I have both the skills and the background you are looking for.

To this end, please see attached my cover letter and my resume.

I thank you in advance for your consideration of my enthusiasm to work at XXX/in your company.

Yours faithfully,

[Signature avec prénom et nom]



En réponse à une offre d’emploi :
Dear Mr/Mrs X,

I am writing to you regarding the job offer [intitulé de poste anglais] you posted on [jobboard concerné]. This offer caught my attention since I think I have both the skills and the background you are looking for.

It would be an outstanding opportunity for me to enter your company [ou nom de l’entreprise] and to continue to grow and develop the skills I learnt during my [nom de votre ancienne entreprise] experience/ my previous experience

Please find attached my resume for your review.

I thank you in advance for your consideration of my willingness to work in your company. I would be happy to make myself available for interviews at your convenience.

Yours sincerely,

[Signature : Prénom + nom]

