The Functions of Reported Speech
Reported speech (also called indirect speech) is a structure we use when we repeat, summarise, or transfer someone’s words without quoting them directly.
But beyond grammar changes, reported speech serves important communicative functions. 
Function 1: Reporting information
The most basic function is to pass information from one person to another. We use it when we want to communicate messages without repeating exact words. Example:
· The teacher said that the exam would be next Monday.
Function 2: Summarising speech
Instead of repeating every word someone said, we summarise the meaning. Example:
Original: “I have too much work, I can’t go out tonight, maybe we can meet later.”
Reported: She said she couldn’t go out because she had lots of work.
Function 3: Showing distance
Reported speech allows speakers to show psychological, social, or temporal distance:
· Psychological distance: You are not fully responsible for the statement.
She said that you were wrong. (“She said” softens the message—very useful socially.)
· Temporal distance: It marks that the speech happened in the past.
He said he was tired. (even if he is still tired now)
Function 4: Politeness and diplomatic communication
People use reported speech to be less direct and more polite, especially when delivering negative or sensitive information. To avoid sounding rude, to reduce responsibility, or to show respect. Example:
· Direct: “You made a mistake.”
· Reported: “The supervisor said that there might be a small mistake.”
Function 5: Academic and professional reporting In academic writing, reported speech is essential for referring to sources. To integrate other people's ideas into your writing without quoting everything directly.
 Examples:
· Smith (2019) argues that motivation affects learning.
· Researchers have found that the results are inconclusive. 

Function 6: Storytelling and narration
When telling stories, we often report conversations:
· He told me that he had lost his passport.
· She explained that she was looking for a taxi.
It helps the narrator:
· keep the story flowing
· avoid too many direct quotes
· focus on the main events, not the exact wording

Function 7: Clarification and explanation
Sometimes reported speech is used to clarify what happened in a conversation and make it clearer:
· When I asked him about the money, he said that he didn’t remember.
· She explained that she had misunderstood the question.

Function 8: Managing conversation in real life
In everyday interactions, reported speech helps:
· give feedback
You said you needed help, right?
· confirm information
So you told me that the interview is tomorrow?
· negotiate meaning
When you said that, did you mean…?
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